UHCTPYKIHUA IO NPOTUBOJEACTBUIO KOPPYIIIIUU

HAO «KaparanamHCKHMi TeXHM4YeCKHil YHUBepcuTeT UMeHH AObLikaca CarnHoBa»



1 Ob6aacTh NnpuMeHeHUsI

Hacrosimas WHCTpyKuMsT 1O NPOTUBOACHCTBUIO KOPpyHUuM (naigee —
Nuctpyknusi) HAO «KaparaHguHCKHA TEXHUYECKWH YHUBEPCUTET HWMEHU
AoObutkaca CarumHoBa» (masiee — OOIIECTBO) ABISETCA 00s3aTENBHOM Jid
O3HAKOMJIEHUSI W TPUMEHEHUS BCEMHU CTPYKTYPHBIMH MOJpPa3JECICHHUIMU,
pabOTHUKAMU U JOJKHOCTHBIMU JuiiaMmu OO111ecTBa.

2 HopmaTuBHBIE CCHLIKH

B UWHCTpyKmMM HCIIOJNIB30BaHBI CCBHUIKM Ha CIIEAYIOMIME HOPMATHBHBIC
JIOKYMEHTHI:

CT PK ISO 9000-2017 (ISO 9000:2015) «Cucrema MEHEIKMEHTa KavecTBa.
OCHOBHBIE TTOJOXKEHHS U CIIOBAPHY.

JI1 V-01-2022 «YnpaBieHue JOKyMEHTHPOBAHHON HH(OpMAITHEiD.

3 TepMI/IHLI, onpeacjacHust 1 COKpameHus

B MWHCcTpykinuu mNpuBeIeHBI TEPMHUHBI, OINPEACICHUS W COKpAICHUS B
cootBeTcTBUM ¢ CT PK ISO 9000-2017 (1SO 9000:2015) «CucreMa MeHeKMEHTA
kauecTBa. OCHOBHBIC TIOJIOKEHHS U CIIOBAPhY, B JIONMOJIHEHHE K HUM YCTaHOBJICHBI
CJIEIYIONTUE TEPMUHBI U UX ONPEACIICHUS:

brnuskue pocTBEHHUKN — (DU3UYECKUE JIUIA, COCTOSIIUE B OJM3KOM POJICTBE
(ponutenu (poauTeNb), NETH, YCHIHOBUTEIW (YIOUYEPUTENH), YCHIHOBIICHHBIE
(ymouepeHHBIE), TIOJHOPOJHBIE W HEMOJHOPOJHBIE OpaThsi U CECTPHI, JCIYIIKA,
0alOymika, BHyKH), Opake, a TaKXe CBOWCTBE C JIOJDKHOCTHBIM JIMIIOM WJIH
pabotHukoM OOI11eCTBa;

B3sTka — mpuHUMaeMble JTUIIOM JIMYHO WIIM Yepe3 MOCPETHNKA MaTepUaibHbIC
IIEHHOCTH (TIPEIMEThl WM JICHBIM) WU KaKas-Tn00 UMYIIIECTBEHHAs BBITOIA, WIIH
yCIIyTu 3a JeicTBue (Wid, Hao0opoT, Oe37eicTBIE), B UHTEpecax B3ATKOAATEs,
KOTOPOE 3TO JIUIIO MOTJIO WJIH IOJDKHO OBLIO COBEPILIUTH B CHITY CBOETO CIIY>KEOHOTO
TIOJIOKCHHUS;

BeIMOraTtenbcTBO B3ATKM — TpeOOBAHHWE JIMIIOM B3STKH TOJ  YIPO30H
COBEPIIICHUS JACHCTBUMN, KOTOPHIE MOTYT MPUYMHUTH YIIepO 3aKOHHBIM MHTEpecam
B3SITKOJATEIS WU MPECTABISEMbIX UM JIUIL, JTMOO YMBIIIICHHOE CO3/IaHUE TAaKUX
YCJIOBUM, TIPU KOTOPHIX OH BBIHYXKJEH JIaTh B3SITKY C IIEJIBbIO MPEIOTBPAICHUS
BPEIHBIX TIOCIECTBUN IS IPABOOXPAHIEMBIX HHTEPECOB;

JIAP — nemapTaMeHT aAMUHUCTPATHBHON PaOOTHI;

JomxuocTHOE JuIo - wieH CoBeta nupektopoB uiu [Ipasnenns ObmecTsa;

HIT — noxkymMeHTHpOBaHHAS MPOLIEAYPA;

KoMMepuecknii MOAKyn — HE3aKOHHAs Tiepeaada JIMIy, BBITOTHSIOMIEMY
yhnpaBieHueckue ¢QyHkuuu B OOmiecTBe, JI€HETr, LEHHBIX OyMar WM HHOTO
MMYIIIECTBA, a PABHO HE3aKOHHOE OKa3aHUE MY YCIYT UMYIIECTBEHHOIO XapakTepa
32 MCIOJIb30BAaHUE KM CBOEro CIYy:KEOHOTro TOJOKEHMs, a TaKxke 3a oOliee
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MOKPOBUTENIILCTBO WJIA TOIMYCTUTENBCTBO MO CIy:k0e B UHTEpecax JIuIa,
OCYULIECTBJISIOLIETO MOAKYTI;

Koupaukt uHTepecoB — curyalys, B KOTOPOH JIMYHAsI 3aWHTEPECOBAHHOCTH
JOJDKHOCTHOTO JIMIAa Wik paboTHUKA OOIIecTBa BIUSET WM MOXKET MOBJIHUATH Ha
OecrpuCcTpacTHOE  HMCIOJHEHHE WM  CBOMX  O0S3aHHOCTEN/MOJKHOCTHBIX
00s3aHHOCTEM;

Koppynuus — mnpemioxeHue, oO€IIaHHe, NPEIOCTAaBICHUE M IOIyYCHHUE
HE3aKOHHOW BBITO/IbI, MAaTEPUAIBHOW W/WIIM HeMaTepualibHOM, B Jt000H (opme,
HalpsIMyl0 WJIM 4Yepe3 IOCPETHUKOB, B TOM uucie B (opMe B3ATKH WU
KOMMEpPYECKOTO  MOAKYNa; W/WIW TOCPEAHUYECTBO TMPU  OCYIIECTBICHUU
KOPPYIIIMOHHOTO JIEUCTBUS; W/WIHM 3JI0yNOTPEOICHNE CITYKEOHBIM IMOJIOKEHUEM,
37I0yHOTpeOJIeHUE MOJHOMOYMSAMH, a TakKK€ MHOE HE3aKOHHOE HCIOJIb30BaHUE
(GU3NYECKUM JIMIIOM CBOETO JOJKHOCTHOTO IOJIOXKEHHS BOIPEKH 3aKOHHBIM
uHTepecam OOIIecTBa, B TOM YHCIE C LEIbIO MOIMYYEHUSI HE3aKOHHOUW BBITOJBI,
MaTepUalbHOW W/WIM  HEMaTEepUAIbHOM, JUIsl ce0s WM TPEThbUX JHI, JIHOO
HE3aKOHHOE TNPEIOCTaBICHUE TaKOW BBITOAbl YKa3aHHOMY JUIY APYTUMHU
(bU3UYECKUMU JTUIAMU;

OK — otnen xkagpoB OO111eCTBA;

[TIC — mpodeccopcko-nipenogaBaTeaIbCKuil COCTaB;

[IPK — npexacraBuTeNb pyKOBOJCTBA IO KAYECTBY;

[IpoTtuBoEHiCTBHE KOPPYIIIUU - ACSTEIBHOCTh PAOOTHUKOB U JIOJDKHOCTHBIX
mu1 O61iecTBa B Mpezesiax CBOMX MOJHOMOYHUHN M0 MPEAYIPEKICHUIO KOPPYIIIIUH,
B TOM uucje 1o (HOPMUPOBAHUIO AHTUKOPPYIIIUMOHHON KynbTypsl B OOIiecTBe,
BBISIBJICHUIO U YCTPAaHEHUIO MPUYUH U YCJIOBUHM, CIIOCOOCTBYIOIIUX COBEPLICHUIO
KOPPYNIMOHHBIX MPABOHAPYIIEHUN, & TaKXKe 10 BbISIBICHUIO, MPECECUCHHUIO,
PACKpBITUIO U PACCIEAOBAHUIO KOPPYIIMOHHBIX MPABOHAPYUIEHUN U YCTPAHEHUIO
HX MOCJICACTBUI;

PaboTHUK, COTPpYAHMK — JMIIO, COCTOSILIEE B TPYAOBBIX OTHOLIEHUSX C
OO0111€CTBOM U HETIOCPEICTBEHHO BBIMOJIHSIOIIEE padOTy MO TPYAOBOMY JI0TOBOPY;

PK — Pecniyonnka Kazaxcras;

OO — ropuauyeckuii ornen OOmiecTBa.

4 OTBETCTBEHHOCTH M MMOJTHOMOYHS

4.1 Hacrosmas Nuctpykuus ytBepxknaercs lIpeacenarenem IlpaBnenus —
PexTopom OO1iecTBa Ha TUTYJIBHOM JIUCTE.

4.2 OTBeTCTBEHHOCTb 3a COJIEp)KaHHWE, CTPYKTypy U  odopMIIeHHE,
yTBepkIeHHon WMucTpyknuu, Hecer pazpaborunk WucTpykmuu. Pemenue 00
OKOHUarenbHOU penakunu Mucrpykunu npunumaet [1PK.

4.3 OTBETCTBEHHOCTh 3a JIOBEJACHHUE JI0 CBeJeHus paboTHukoB OOIiiecTBa
TpeOoBaHuii  MHCTpyKIIMM  HECEeT KOMIUIaeHC-OpUIep ¢  PYKOBOAMUTEIH
CTPYKTYPHBIX MOpa3/ieieHni. 3anuch 00 03HAKOMJICHUH JI0JDKHA OBITh 0(hopMIIeHA
B «JIucte o3nakomueHus» (Ilpunoxenue B).



4.4 OTBETCTBEHHOCTH 32 COXPAaHHOCTh, HECAHKIIMOHUPOBAHHOE KOIMMPOBAHUE
JIOKYMEHTOB CUCTEMbI MeHeIkMeHTa kadecTBa (CMK), B ToM uucie HacTosen
NHcTpyKIMu, HAXOAAIIKUXCS B IOAPA3/ACICHUH, U YTEUKY CITYKEOHOM
nH(OpPMAITUU HECYT PYKOBOJIUTEIH TIOIpa3ICTICHUM.

5 OO01ue moJI0KeHUus

5.1 Hacrosimmas WHCTpyKUuus OHpeAeNsieT CUTyalldd KOPPYILHUOHHOM
HAIpPaBJICHHOCTU M YCTaHABIWBAET MOPSIOK JEUCTBHM JOHKHOCTHBIX JIMI[ U
pabotHukoB OO11IeCTBa B Clly4ae UX BOSHUKHOBEHHUSI.

5.2 TlpuBenéunnsie B WMHCTpykumu TpeOOBaHMS SABISIOTCS MHUHUMAIBHO
HEOOXOJMMBIMU U HE JOJKHBI paccMaTpUBATHCS KaK HCYEPIBIBAIOIIME W/UITU
OTrpaHUYMBAIOIINE I KOHKPETHOTO CITy4asl.

6 Bo3Mo:KHBIE CuTyanuu KOppyHHHOHHOﬁ HamnpaBJCHHOCTHA Hu
KOMMEPYECKOIo IMmoaKyma, a TaKike MNOPpHAAOK HeﬁCTBHﬁ B Cly4yae HX
BO3HUKHOBCHHUA

6.1 [eiictBus mo monydeHHIo M jgade B3ITkH B PecmyOnmke Kazaxcran
MPOTUBO3AKOHHBI U MOANAJAI0T MO IeUCTBUE YTOIOBHOTO Kojiekca u Koaekca 00
aJIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX.

6.2 IlpenmeToM B3SITKU MOTYT OBITh:

* TpEeIMETHI, JICHbI'U, B TOM: YHUCJIE BaIIOTa, OAHKOBCKHE YEKH W IICHHBIC
OyMmaru, u3fienusi U3 JIParoleHHbIX METaJUIOB U KaMHEH, aBTOMAIINHBI, TTPOTYKTHI
MUTaHUs, TEXHHWKA, OBITOBBIE MPUOOPHI U JAPYrHe TOBAphI, KBAPTUPHI, JauH,
3aropojHbIEC JOMa, Tapaku, 3eMEJIbHBIC YUYAaCTKH U JIpyTrasi HeJBUKUMOCTD;

* BBITOJBI: JICUCHUE, PEMOHTHBIE W CTPOUTEIbHBIC PAaOOTHI, CAaHATOPHBIC WU
TYPUCTHUYECKHE ITyTEBKH, MOC3IKH 3a TPAHUIly, OIUIaTa Pa3BiIeYCHUN M APYTHX
pacxos0B 6€3BO3ME3THO WITH 10 3aHWKEHHOW CTOUMOCTH,

* 3aByajupoBaHHas (opMa B3SITKH - OAHKOBCKAs CCy/a B JOJIT WJIH IO BUIOM
MOTAIIEHUsT HECYIIECTBYIOMIETO J0Jra, OIUlaTa TOBAapOB, KYIUICHHBIX IIO
3aHIDKCHHOW IICHE, ITOKyIIKa TOBApOB II0 3aBBIIICHHOW IICHE, 3aKIIOYCHUE
(UKTHBHBIX TPYAOBBIX JOTOBOPOB C BBIIJIATOW 3apIUIaThl B3SITOYHUKY, €TI0
POJICTBEHHHKAM, JAPY3bsiM, TIOTyUYEHHUE JIIOTHOTO KPEINTA, 3aBBIIIIEHNE TOHOPAPOB
3a JIGKITUH, CTaThH, U KHUTH, «CIIYyYalHBI BBIUTPHIII B KA3WHO, MIPOIIEHUE JI0JITa,
YMEHBITIICHUE apEHTHOM TIJ1aThl, yBETUUCHHUE MPOIICHTHBIX CTABOK 10 KPEIUTY U T.I.

6.3 BaxxHo cob6iroaTh orpaHUYCHMS, 3aMPETHI U TPEOOBAHUS IO UCKITFOUCHUIO
WM YPEryJIupOBaHUIO0 KOH(IMKTa WHTEPECOB, OO0S3aHHOCTH 00 YBEIOMIICHUU
PYKOBOJIUTENSI CTPYKTYPHOTO TIO/Ipa3iefieHus, KomruiaeHc-opuiiepa ObmecTBa 06
oOpameHHsIX B IEIAX CKJIOHEHHUS K  COBEPIICHUIO  KOPPYMIIMOHHBIX
IpaBOHAPYIIICHUH, WHBIE OO0S3aHHOCTH, YCTaHOBJIEHHbIC B OOIIECTBE B IEIIAX
MIPOTHUBOICHCTBHSI KOPPYIIIIHH.

Crnenyer OTMETUTh, UTO HEKOTOPBIE CJIOBA, BRIPAXKEHUS U KECTHI MOTYT OBIThH
BOCIIPUHSTHI OKPYKAIOMIMMH KaK Mpock0a (HaMeK) O Aade B3STKH.
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K TakuMm BbIpa)K€HUSM OTHOCSITCS, HAIPUMED:

* «Bomnpoc pemuTs TpyIHO, HO MOKHO»;

¢ «Cmnacn0o Ha x7€0 HE HAMaXKEIIbY;

* «JloroBopumcs»;

* «Hyxusl Oonee Beckue apryMeHTbDY;

*  «HyxHO 00CYIUTH TapaMeTPhI»;

* «Hy, uro nenate Oynem?» u T.1.

OO6cyxaeHue omnpenenéHHbIX TeM C TMPEJICTABUTENIMH OpraHu3alui |
O0Oy4aroIIMMUCS, OCOOCHHO C TEMH U3 HUX, Ubsl BBIFOJIa 3aBUCUT OT PELICHUN U
JNEUCTBUNA JTOJDKHOCTHBIX JIMII M paOOTHUKOB OOIIECTBa, MOXKET TaKKe
BOCIIPUHUMATKCS KaK POch0a 0 Jjaye B3STKU.

K 4nciy Takux TeéM OTHOCSTCS, HAIlPpUMED:

* HU3KUI ypOBEHb 3apabOTHOM IIaThl U HEXBATKa JIEHEXKHBIX CPEJCTB Ha
peanu3anuio TeX WIH UHBIX HYX]I;

* JKeJIaHWE MPHUOOPECTH TO WIM MHOE MMYLIECTBO, MOJIYYUTh Ty WM HUHYIO
YCIIYTY, OTIPAaBUTHCS B TYPUCTUUYECKYIO MTOE3]IKY UJIU Ha JICUEHUE;

*  OTCYTCTBHUE PabOThl Yy pOJACTBEHHUKOB JIOJZKHOCTHOTO JIMLIA;

* PpPEKOMEHJALMHM TMOJJEpKaTh OJAarOTBOPUTENBbHBIA (POHJ, KOHKPETHYIO
CHOPTUBHYIO KOMaHay U T.JI.

6.4 Bo u36exxanue BO3MOXKHBIX MPOBOKAIIMN CO CTOPOHBI OOPATUBIIHMXCS 32
YCIYrol TrpaxaaH, MPEACTABUTENECH IOPUIUYECKUX JUI, TOJHKHOCTHBIX JIWII,
OCYULIECTBIISIOIIUX MPOBEPKY ACSITEIBHOCTU OAPA3IEICHUS:

* HE OCTaBlIsATh 0€3 MpUCMOTpa CIyKeOHble NOMEUICHHsS, B KOTOPBIX
HAXOJIATCS MOCETUTENN U TUYHBIC BelU (0/1eXk1a, MOPTQENH, CyMKU U T.1.);

* B cCllydae OOHapyKEHUs MOCIE yX0Ja IOCETUTENs Ha paboyeM MecTe WU B
JMYHBIX BelaxX KaKux-JIM00 MOCTOPOHHUX MPEIMETOB, HE TIPEANPUHUMAS HUKAKUX
CaMOCTOATENbHBIX JE€HCTBUNA, HEMEUIEHHO JOJI0)KUTh PYKOBOJICTBY.

6.5 B ciyuae BeIMOTaTeabCTBA B3STKH:

* BECTH ce0sl KpailHE OCTOPOXKHO, BEKJIMBO, O€3 3aMCKUBaHUs, HE JOIMyCKas
ONMPOMETYMBBIX BBICKA3bIBAHUW, KOTOPHIE MOTJM OBl TPAKTOBAThCSA JIMOO Kak
TOTOBHOCTh, JTUOO KaK KaTErOPpUYECKUH OTKa3 MPHUHATH MPEAMET B3ATKU H/WIU
KOMMEPYECKOT0 MOJIKYTIA;

* BHUMATEJIBHO BBICAYIIATh W TOYHO 3allOMHUTH TIpeJIOKeHHbIe Bam
ycioBusl (pa3Mepbl CyMM, HaMMEHOBAaHHUE TOBApOB M XapakTep YCIyr, CPOKH U
CI0cOOBI Mepeiayu B3STKU, popMa KOMMEPUECKOTO MOAKYTIA, OCIeI0BATEIbHOCTD
pelIeHus BOMPOCOB);

* [OCTapaThCs MEPEHECTH BOIPOC O BPEMEHU M MECTE IMEpeadyd IMpeIMeTa
B3SITKU W/WIM KOMMEpPYECKOro MOJKyMa J0 Cienyrome Oeceibl W MPeasioKuTh
XOPOILIO 3HaKoMoe BaM MecTo 11 caeayroe BCTpeuu;

 He OepuTe WHUIMATHBY B pa3roBope Ha cebs, OoJibllie «paboTaiiTe Ha
IpUEM», TO3BOJIINTE COOECEIHUKY «BBITOBOPUTHCS», COOOIINT, BaM Kak MOXKHO
0omb11e HHPOpPMALIUK;

* TOMHTEpEecyuTech 0 rapaHTUAX perieHus Baiiero Bonpoca B cirydae Bamero
corjacusi 1aTh B3ATKY UM COBEPIINTh KOMMEPUYECKUM MOIAKYII;



* mnpu Hammuuu y Bac aukTodoHa mnocTaparbcs 3amucaTh (CKPBITHO)
IpeIoKEHHE O PEAMETE B3SITKU U/UIM KOMMEPUECKOT0 MOJIKYTIa;

* JIOJIOXKUTH O JJaHHOM (pakTe B BUJE CIYKEOHOH 3aMMCKH BBIIIECTOSILIEMY
PYKOBOJCTBY U KoMILUIaeHC-ouiepy O01ecTsa;

* 00paTuThCS C MUCHMEHHBIM WM YCTHBIM COOOIIEHHEM O TOTOBSIIEMCS
NPECTYIUICHUH B YIIOJIHOMOUYEHHBIN OpraH MO MPOTUBOACHCTBUIO KOPPYIILIUH.

6.6 Eciu CTOJAKHYTUCH € KOPPYNIMOHHBIMH TPOSBICHUSAMH WJIH CTajlu
HEBOJILHBIM CBHUJIETENIEM HE3aKOHHBIX KOPPYIIIMOHHBIX HapylieHui, BaM HykHO:

* JIOJIOKUTHh O JIaHHOM (hakTe B BHUJAE CIYyKEOHOM 3alMHUCKU KOMILJIAEHC-
odunepy Ob1IecTBa;

* 00paTUTHCS C TUCHMEHHBIM WM YCTHBIM COOOIIIEHUEM B YIIOJTHOMOYEHHBIN
OpraH Mo MPOTUBOACUCTBUIO KOPPYIILIUH.

6.7 B oTHOIIEHNU KOH(DIUKTA UHTEPECOB:

*  BHHUMATEIHHO OTHOCHUTHCS K JIFOOOH BO3MOKHOCTH KOH()JIUKTA HHTEPECOB;

* MPUHUMATHh MEPHI 1O HEAOMYIIEHUIO TI000H BO3MOKHOCTH BO3HUKHOBEHUS
KOH(JIMKTa HHTEPECOB;

* B TIHCBMEHHOW (opMe yBEIOMUTh CBOEr0  HEMOCPEICTBEHHOTO
PYKOBOAMTENSI O BO3HHUKIIEM KOH(JIMKTE MHTEPECOB WM O BO3MOXHOCTH €ro
BO3HUKHOBEHUS, Kak TOJIbKO BaM cTtaHeT 00 3TOM M3BECTHO;

*  MPUHATH MEPHI IO YPETYIUPOBAHUIO BOSHUKIIIETO KOH(PIUKTa HHTEPECOB T10
COIJIACOBAHUIO C HETIOCPEICTBEHHBIM PYKOBOAUTEIIEM;

*  U3MEHUTH CIIy)KEOHOE MOJIOKEHUE COTPYIHHUKA, SIBISIFOIIETOCS CTOPOHOM
KOH(JIMKTa UHTEPECOB, BIUIOTh J0 €r0 OTCTPAHEHHUS OT MCHOJIHEHUS CIIyKEOHBIX
00s13aHHOCTEM B YCTAHOBJICHHOM TMOpsiiKe, U (WIH) B OTKa3e €ro OT BHITOAbI,
SIBUBILIENCS TPUYUHONW BOZHUKHOBEHUSI KOH(QJIMKTa UHTEPECOB;

*  00paTuThCs MPU HEBO3MOXKHOCTH yPEryJIMPOBaHUS KOH(INKTA HHTEPECOB K
Kommnaenc-oduuepy Oob1iecTBa.

7 OTBeTCTBEHHOCTH PYKOBOJHUTeEJIECH, 3a KOPPYILUHOHHOE
NMpaBoOHaApPYylIeHHE MOAYNHECHHBIX

7.1 B uensix ycusieHus Mep, HaIlpaBJICHHBIX HA MPEAYIPEKIACHUE KOPPYMIIIUH,
IIPEIyCMOTPEHAa HOpPMA, IIOAPA3yMEBAIOIIAsl IIEPCOHAIBHYIO OTBETCTBEHHOCTH
PYKOBOIUTEIEH, YbU IIOAYMHEHHBIE COBEPLININ KOpPYHNLMOHHOE
IIPAaBOHAPYIIEHUE, KOMMEPYECKUHN MOJAKYII U UHBIE YIOJIOBHBIE ITPABOHAPYILIECHUS
IPU UCTIOJHEHUN CBOMX (YHKIIMOHAJIBHBIX OOS3aHHOCTEM M MX BHHA JI0Ka3aHa B
cyze.

7.2 B ciyuae yronoBHOro mpecienaoBaHus pabotHuka OOmiecTBa 1o dakram
COBEPLICHUS KOPPYILMOHHOIO IPAaBOHAPYLIEHUs, KOMMEPUYECKOIO NOAKyNa H
MHBIX YTOJIOBHBIX MPAaBOHAPYIICHUH MPH MCIOJIHEHUH CBOUX (YHKIIMOHAJIBHBIX
00s13aHHOCTEH, JaHHBIM PaOOTHHUK B COOTBETCTBUU C TpyaoBbIM kKojekcoM PK
OTCTPaAHSAETCA OT MCIOJHEHUSI CBOMX JIOJKHOCTHBIX O0SI3aHHOCTEH 10 OKOHYAHMUS
CJIEICTBEHHBIX JIEHCTBUN WJIM BCTYIUIEHUS B 3aKOHHYIO CHIIY CyJIe0OHOrO akra.
HenocpencTBeHHbII pyKOBOAMTENb JAHHOIO pabOTHUKA O00s3aH IPEANPHUHSTH
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COOTBETCTBYIOILIME MEphl MO OTCTPAHEHUIO PaOOTHHMKA OT HCIOJHEHHUS CBOUX
JOJKHOCTHBIX 00S3aHHOCTEH.

7.3 JlucummivHapHash OTBETCTBEHHOCTh PYKOBOIUTENS, 32 KOPPYIIIMOHHOE
IIpaBOHAPYILIEHUE MOJYMHEHHOTO MPE/I0JIAracT BEIHECEHUE:!

3aMeYaHus;

BBITOBOPA;

CTPOTOro BbITOBOPA;

pacTop)KeHue TPYAOBOrO JIOrOBOpa II0 HWHUIMATUBE paboTojmarens 1o
OCHOBaHMSIM, NpeycMOoTpeHHBIM TpynoBbiM kogexkcom PK.

7.4 HeoOxomuMO TMpUHATH BO BHUMaHUE, YTO TMPU  COBEPIICHUH
MIpaBOHAPYIICHUS] KOPPYHIIMOHHOTO XapaKTepa HeMOCPEACTBEHHBIM MOAYMHEHHBIM
PYKOBOJIUTEIb HECET MEPCOHATBHYIO OTBETCTBEHHOCTD IO UCTEUEHUU 3 MECAIIEB CO
JTHA HA3HAYCHHS HA JAHHYIO JOJDKHOCTD.

[Ipu »TOM, BBINIEyKa3aHHAsi OTBETCTBEHHOCTb HE PACHPOCTPAHSIETCA Ha
PYKOBOJIUTENS, CAMOCTOSTEIBHO COOOUIMBIIETO O (akTe KOPPYHIIMOHHOIO
MPAaBOHAPYIIICHUS, COBEPIICHHOM HEMOCPEACTBEHHBIM MOJAYUHEHHBIM, COTJIACHO
ctathbe 24 3akona Pecnybnuku Kazaxctan «O npoTHBOIEHCTBUH KOPPYIILIHK.

7.5 PaboTHUK, cOOOIMBIIMKA O (paKT€ KOPPYNLHUOHHOTO IPABOHAPYILICHHS,
KOMMEPUYECKOTO MOJKYIa U UHBIX YTOJOBHBIX MPABOHAPYIIECHUSX MTPU UCIIOTHEHUHN
pabotHukoM OOmiecTBa CBOUX (YHKIMOHATBHBIX OOSI3aHHOCTEHW, WM HWHBIM
o0pa3oM  OKa3bIBAIOIIMWA  COJIEWCTBHE B  IPOTUBOJEHCTBUU  KOPPYIIUH,
KOMMEPUYECKOM MOJIKYII€ U UHBIX YTOJOBHBIX MPABOHAPYIIEHUAX MMPU UCIIOJTHEHUU
paboTHHKamMu OOIIecTBa CBOMX (DYHKIIMOHAJIBHBIX 00S3aHHOCTEH HAXOJUTCS IO
3aIUTON TOCYJapCTBA U MOOUIPSIETCS B MOPAJIKE, YCTAHOBIEHHOM [ [paBUTENHCTBOM
Pecniy6onuku Kazaxcran. JlaHHOe TOJNIOXKEHHS HE PACIPOCTPAHSIIOTCS Ha JIUII,
COOOMIMBIIMX 3aBEOMO JIOKHYIO HHGpoOpMaIioo o0 (akTe KOppyHIUOHHOTO
MPaBOHAPYIICHUS, KOTOPbIE TMOJIEKAT OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOM.

7.6 Wnadopmammss o  pabOTHHWKE,  OKa3bIBAIOIIEM  COJCHCTBHE B
MPOTUBOACHCTBUM KOPPYILHUK, KOMMEPYECKOM IMOJKYIE€ U HHBIX YTOJOBHBIX
MpPaBOHAPYIICHUSAX MpPU  UCHOJHEHMH  paboTHukamu  OOmiecTBa  CBOUX
(GYHKIIMOHATBHBIX O00S3aHHOCTEH SBJISIETCS TOCYJAPCTBEHHBIM CEKPETOM U
MPEIOCTABIISECTCA B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOM. Pasriaiienue ykazaHHOMN
nH(OpPMAITUH BICYET OTBETCTBEHHOCTh, YCTAHOBIICHHYIO 3aKOHOM.

8 CornacoBaHue, yTBep:KieHHe U BBeleHNeE B JieilicTBUE

8.1 CornacoBanue Hacrosimet WHcrpykumu ocymectsisiercss ¢ [IPK,
nupektopoM AP, nauansaukom OO, npencenarenem mpodcor03HOTO KOMUTETA
npernojaBareyned M COTPYAHUKOB. M odopmisiercss B «Jlucrte coriacoBaHUs»
(ITpunosxenue A).

8.2 HHcTpykuus nepeBOAUTCS Ha Ka3aXCKUU U aHTJIMACKUH SI3BIKU C LEJBIO
JAJIbHENIIET0 pa3MeLIeHUs Ha opuIuaibHOM caiite O01ecTsa.



8.3  HMHcTpyKiMs ¢ NOANUCHIO pa3pabOTYMKa U COIVIACYIOIIMMHU HOJMUCIMU
nepeaaeTcs pa3pabOTUNKOM Ha YTBEPKICHHUE.

8.4  [laroii BBEICHUA NucTpykiun CYUTACTCSA nara
yTBepxaAeHust/cornacoBanus Muctpykuuu. MHCTpyKIMsS BCTyNaeT B JEHCTBUE B
MOMEHT €€ YTBEPXKIACHHUS.

8.5 VYtBepxknaennas Muctpykums mepenaercs Ha xpanenne B [IMKuA nHa
OyMa)KHOM HOCHTEJIE.

9 OO0ecneyeHue 10CTYNTHOCTH

Obecnieyenre mojapasziefieHud sK3eMIuiipaMu MHCTPYKIIMU OCYILECTBIISAETCS
yTeM pa3MelieHus Ha oduimanabHoM caiite Ob1ecTsa.

10 Xpanenue

10.1 TIlocme pa3memenuss Ha caite OOmEcTBa 53JIEKTPOHHOTO BapHaHTa
WMHCTPYKITMY UCTIOJIHUTETN 3HAKOMSITCSI C HEM W CTaBAT CBOIO IMOINMHUCH B JICTE
o3nakomyieHusi (IIpunoxkenne b). Ha xkadeapax u B mnonapaszaeneHusx 3a
O3HAKOMJICHHE COTPYAHUKOB ¢ MHCTpykiuuer oTBeuaer 3aBeAyromui kadeapoi
W/WITHA PYKOBOAUTENb TOAPA3ACTICHHUS.

10.2 OTBeTCTBEHHOCTH 3a TUPaKUPOBAHHUE, y4eT KOIIHA,
HECAaHKIIMOHUPOBAHHOE HCIIOJIb30BAHUE W COXPaHHOCTh WMHCTpyKumu Hecet
PYKOBOJIUTEIH TIOIPA3/ICTICHUSI.

10.3 Tlomubrt BapuaHT WHCTpyKIMH XpaHUTCS B DJIEKTPOHHOM BHIE, a
TUTYJIbHBIN JIUCT U JTUCT O3HAKOMJICHHS B paclieyaTaHHOM BUJIE.

11 Ananu3 U aKTyaJau3amnus

11.1 TIposepka, aHanu3 1 akTyanusanus MHcTpyKuu:

- IpU peopranuzanuu/nepeumMeHoBanun O0nIecTBa;

- OpU HU3MEHEHUU CTpaTeruu, MOJUTUKH M ueneil OOmectBa B 00JacTu
KauecTBa;

- npu OOHAPYXEHUU MPOIECCOB HECOOTBETCTBUM, MPU BHYTPEHHUX W/WIH
BHEIIHUX ayUTax;

- TIpU U3MEHEHUSIX 3aKOHOAATEIbHBIX, PErJIaMEHTHPYIOMIMX M KOHTPAKTHBIX
TpeOOBaHMIA IO BOMIPOCAM YPETYJIUPOBAHUS KOH(IUKTAa HHTEPECOB.

11.2 TIpogepka (peBro) MHCTPYKITNH TOJKHA OCYIIECTBIISITHCS OJIUH Pa3 B TOJ.

11.3 OTBEeTCTBEHHOCTh 3a aHaJdM3 W akTyaiuzanuio HWHCTpykuuMu Hecer
pa3paboTUHK.

11.4 Axrtyanuzauust MTHCTpYKIIMHU AOHKHA OCYIIECTBISTHCS pa3padOTYUKOM B
CpOK He OoJiee 5 pabouux AHEH co AHS MOCTYIUIEHUS] HOBOM MH(OPMALIUU.

11.5 Hanuuwe cooTBEeTCTBYyIOIIUX Bepcuid WHCTpyKIIMM B MecTax uX
IPUMEHEHUs1 00ecneunBaeTCs FNEKTPOHHBIMU BEPCUSIMH.

11.6 ObecneyeHre U OTBETCTBEHHOCTh 3a HaJMuWe JEHUCTBYIOIIUX BEpPCUU
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WucTpykunn Ha pabouMx MecTax B IOAPA3JEICHUSIX BO3Jaraercs Ha
PYKOBOIUTEIEH MTOAPA3AEICHUN.

12 BueceHue u3menenuii B UHCTpyKIIUIO

12.1 Wsmenenust Hactosamedn WHCTpYKIMM JOKHBI TMPOU3BOJUTHCS B
cootBercTBHHM ¢ J(I1 V-01-2022.

12.2 WucTpyKIus nepecMaTpuBaeTcs B Ciydae M3MEHEHU 3aKOHO1aTeLCTBA
WM TI0 Mepe HEOOXOIUMOCTH.

12.3 B cayuae wusMeHeHUN TpeOOBaHMM 3aKOHOJATEIHCTBA HACTOSIIAS
WNHucTpykiust 10 MOMEHTa €€ U3MEHEHHUsI JICHCTBYET B 4acTH, HE MPOTUBOpeUalei
JEUCTBYIOIIEMY 3aKOHOAATENBCTBY, HA MOMEHT €€ IIPUMEHEHUS.

12.4 BHeceHne HW3MEHEHMA B TOMIMHHUK WHCTPYKIIMU OCYIIECTBIAETCS
pazpadotunkoM. [IMKuA nomken pasmectuTs Ha odunmanbsHoM caiite OOmiecTBa
OOHOBJICHHYIO BEPCHUIO B CPOK HE OoJiee 5 JHEH.



