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1 General provisions
1.1 The present QMS document applies to the following terms and definitions: 
graduation project (GP) is a written final work performed by students on a final stage of education which corresponds to the bachelor training profile, consists of an explanatory note and graphical section on A1 format sheets, and is oriented towards engineering and manufacturing. 

graduation thesis (GT) is a written final work performed by students on a final stage of education which corresponds to the profile of a bachelor, consists of an explanatory note and graphical section on A1 format sheets, and is oriented towards scientific research. 
1.2  Methodical guideline is a major document establishing requirements for organization and implementation of graduation projecting for engineering specialties and higher vocational education programs offered by KSTU..

1.3 Graduation projecting is a final stage in theoretical studies over the entire period of study..

1.4 The objective of completing a graduation thesis (project) is:

 - systematization, reinforcement and extension of theoretical knowledge and practical skills according to the respective specialties, and its application in solving specific scientific, technical, and economic problems; 

- development of skills of independent work and methodology of scientific research and experimentation in solving emerging problems; 

- determination of a student's ability to work independently under conditions of modern production, science, technology, culture, and level of his/her professional competence in accordance with the specialty and area of training.
1.5 Graduation project (work) is generalized results of independent study and research of a relevant problem in a specific specialty corresponding to an area of science.
1.6 Graduation project (work) is carried out under supervision of a scientific supervisor, and must meet one of the following requirements: 

- contain a generalization of findings of research, design solutions, conducted by scientists, analysts, practitioners, engineers, managers, or economists; 

- contain scientifically valid theoretical conclusions on the object under inquiry; 

- contain scientifically valid results, the use of which provides the solution of particular problems. 

2 Requirements for the subject-matter of a graduation project (graduation thesis)
2.1 Subject of a graduation project (work) should be relevant, comply with the current state and prospects of science and technology, and meet the requirements given in item 1.6. It is recommended to chose the subject of research projects (works) in view of real problems of industry and science.
2.2 Subject of a graduation project (work) should match the specialty and training profile of bachelors.
2.3 The subjects of graduation projects (works) are developed by graduate department, and are reviewed and approved by the academic council of a faculty. 

2.4 General graduation projects (works) list shall be updated annually by not less than 30%.

2.5 Substitution of a graduation project by a graduation thesis is allowed with the permission of a rector at the instance of a dean of a faculty. In this respect, graduation thesis should be of a research nature, and have a calculation and graphical section.
2.6 A student chooses a subject of the graduation project (thesis) from the approved subjects list. 
Students are given the right to perform a graduation project (thesis) on the subject not included in the approved subjects list. In this case, the student submits to the department a detailed rationale for the proposed subject elaboration or an order letter by the outside company to develop the present subject.
Part-time students are allowed to choose the subject of a graduation project (work) in accordance with business needs.
2.7 The subject of a graduation project (work) is assigned to a student at the beginning of a final year and approved by order of a rector of the University. 
Upon completion of a pre-graduation internship a subject of the graduation project (thesis), if necessary, may be changed, specified, and corrected at the instance of a graduate department. 

3  Requirements for organization and implementation of graduation projecting
3.1 Graduation projection is carried out in accordance with the requirements of the Standard  regulations for activity of organizations offering higher vocational education programs [1], Rules of the educational process organization in credit technology system [2],  Procedures for current examination, midterm examination and final examination at educational institutions [3], GOSO of RK 5.04.020 - 2008 [4], and the present methodological guideline.

3.2 An order "On implementation of graduation projection" signed by a KSTU rector at the instance of Academic Methodological Department is a basis for the graduation projection. Basing on this document, head of a graduate department introduces an order "On implementation of graduation projecting" by students of specialties and areas of training undertaken by the department. The present order shall appoint supervisors for graduation projecting from among professors, associate professors, the most experienced teachers and research fellows of KSTU. Supervisors may also be drawn from researchers and highly qualified experts of outside organizations. 

3.3 Scientific supervisor of a graduation project (thesis): 

- gives the assignment for the graduation project (thesis) (appendix A); 

- assists students in making the timetable for the entire period of working on the thesis (graduation projecting); 

- recommends students necessary literature, archive materials, sample projects and other sources on the subject; 

- appoints the schedule of consultations during which he/she checks the compliance with the graduation project timetable ; 

- determines the volume of all sections of the graduation project (work) and coordinates the work of undergraduates and consultants; 

- assignment for a graduation project (thesis) is approved by the head of department with the indication of term of completion; 

-  assignment for a graduation project (thesis) is filed in the explanatory note of the graduation project (thesis).
3.4 Upon recommendation of a scientific supervisor the graduation project (thesis), if necessary, a department may invite consultants for certain sections of the graduation project (thesis) for account of time allotted for the scientific supervision. Professors, associate professors, lecturers and research fellows of universities as well as highly qualified specialists and research fellows of other organizations may be appointed consultants.
Consultants check relevant sections of a student's work and sign it. 
Consultants who work at other departments are appointed with the agreement of heads of the relevant departments.

3.5 GOSO of RK 5.03.016-2009 specifies the following norms of workload division in respect of graduation projecting:
	Graduation project (thesis) supervision, work of State Attestation commission:
- Graduation project (thesis) supervision and consulting 
- reviewing graduation projects (theses)

- Participation in the work of State Attestation commission

	30 hour for every undergraduate,

including
24 academic hours for 1 graduation project (thesis) 

3 academic hours for 1 graduation project (thesis)
0.6 academic hours to a chairman and every member of State Attestation commission for every student   
	1 supervisor is assigned no more than 5 undergraduates; in particular cases 1 professor or experienced associate professor may be assigned up to 8 undergraduates.
State Attestation commission consists of no more than 5 people, a subgroup consists of no more than 10 students. 


3.6  Terms of graduation projecting:  

·  students with no academic arrears and tuition payment arrears for the entire period of theoretical training are admitted to the GP (T) writing. 

· by the beginning of graduation projecting, graduate departments should have organized Graduation room equipped with the necessary technical appliances and a stand containing requirements for format of textual and graphical sections of GP (T);
· students should be provided with the methodological guidelines for the graduation projecting which set requirements for a graduation project (thesis) in accordance with state educational standards of a specialty made in accordance with the requirements of QMS SO 1.1.02-2014 Rules for education-related documentation formatting. General requirements for textual documents; QMS 1.1.03-2014 Rules for education-related documentation formatting. General requirements for graphic documents, QMS 1.1.04-2014 Rules for education-related documentation formatting. Major inscriptions, QMS 1.1.05-2014 Compliance assessment of documentation of quality management system and a graduation project (thesis), QMS 1.1.06-2014 Rules for academic literature formatting for publication at KSTU, bibliography formatting.
3.7 Head of department shall establish a schedule for a student's periodic report on the implementation of a graduation project (thesis). In this term, a student reports to the scientific supervisor and head of department who record a degree of a graduation project (thesis) completion and report it to a dean of a faculty.

Graduation projecting process is regularly discussed at department sessions and at meetings of undergraduates held not less than twice a month. Not later than one week before the start of work of the State Attestation Commission (the SAC), graduate department holds preliminary defense of GP (T), which is registered in a minutes.

3.8 Graduation project (thesis) is performed on the basis of a thorough study of literature on the specialty (textbooks, manuals, monographs, periodicals, lectures, journals, including those in foreign languages, regulations, etc.)
3.9  Each graduation project (thesis) must be done in accordance with the assignment for the development of particular theoretical or practical issues. 
For example, in engineering specialties, graduation project (thesis) must cover, apart from the major topics, issues of technology, automation and complex mechanization of production, standardization, scientific management of labor and production , etc. D. Each project must have adequate economic rationale as well as sections concerning labor safety and industrial ecology.
3.10 The main part of a graduation project (thesis) must provide a creative concept, rationale for the used methods of research, accepted methods of calculation and the calculations itself, usually computer-assisted, description of experiments, its analysis and conclusions thereon, engineering and economical comparison of options and, if necessary, pictures, diagrams, sketches, charts, etc.
3.11 Work on the graduation project (thesis) may be performed in university, as well as at an enterprise, organization, research and engineering organizations, etc. 

3.12 Ready GP (T), signed by the student and all consultants, is handed to a  supervisor who shall make decision on the admission (or non-admission) of GP(T) to a defense. 

3.13 On the basis of review of a supervisor, a graduate department submits (or does not submit) GP (T) for the defense.

3.14 Upon positive review by a supervisor and at the instanse of a graduate department, GP (T) is sent to a dean of a faculty for reviewing. Referral for review shall be formatted in accordance with appendix B. 

3.15 The procedure of GP (T) defense is carried out in accordance with the requirements established in [3]. 

3.16 At the end of work by the SAC, a commission chairman and a head of a graduate department shall prepare a report.
4 Content and structure of a graduation project (graduation thesis) 

4.1 In its content, a GP(T) presents a scientific paper (design solution), prepared by an undergraduate student of a higher education institution in a particular specialty in the form of a manuscript. 

4.2 The volume of a GP(T) shall be 60-90 pages. Appendices are not included in the specified volume.

 4.3 The structural elements of a GP(T) are:
- frontispiece ; 
- title page; 
- assignment for a GP(T); 
- abstract; 
- normative references; 
- definitions; 
- notations and abbreviations; 
- contents; - introduction;
 - the main part; 
- conclusion (conclusions); 
- reference list; 
- appendices. 
4.4 A frontispiece shall contain the following data:

- name of an organization where the graduation project (thesis) is done,

 - surname and initials of a student, 

- subject of a graduation project (thesis), 

- a type of work: graduation project (thesis),

- a code number and name of a specialty, 

- city, year.
4.5 A title page is the first page of a graduation project (thesis) and is a source of information necessary for the handling and search of a document.
A title page contains the following information: 

- name of an organization where the graduation project (thesis) is done 

- name of a department where the graduation project (thesis) is done; 

- restrictive label (if necessary), 

 - authorizing signature by the head of department; 

- type of work (graduation project (thesis))

 - subject of a graduation project (thesis) with the reference "on the ___:"

 - code number and name of a specialty, 

- at the left, one should write "performed", at the right, in the same line, one should write surname and initials of a student,

 - a line below one should write "scientific supervisor", his surname, initials, degree, academic rank, and other regalia, 

- city, year. 
Example of formatting the frontispiece and title page are given in appendices C and D. 4.6 An abstract should provide the following information: scope of research, subject and objectives of the work,achieved results and its practical application. 

4.7 Contents of GP(T) comprises introduction, numbers and names of all sections, subsections, conclusion, reference list and the titles of appendices with page numbers that introduce these elements of GP(T).

 4.8 Introduction must provide a rationale for relevance of a GP(T) subject , scientific novelty, practical significance, and assessment of the current state of the researched problem; besides, one should describe objective, tasks, theoretical methodological framework and practical base of writing GP(T).
4.9 The main part of the GP (T) must describe the nature, contents, methodology and main results of the work performed. The main part of the GP (T) is generally divided into sections and subsections (chapters and paragraphs). 

4.10 The conclusion should contain brief conclusions on the results of graduation research, assessment of the completeness of the solution of the tasks and specific recommendations on the researched subject. 

4.11 Reference list shall be formatted in accordance with the requirements established for scientific papers. References to literature must be given in square brackets in order of mentioning throughout the text. 

4.12 Appendix includes materials related to the implementation of graduation research which were not touched in the main part. 

4.13 A student, an author of the graduation project (thesis), bears responsibility for the project-related solutions, accuracy and objectivity of all the data.
5 Format of a graduation project (graduation thesis)
5.1 Graduation project (thesis) must be performed by any printing method, on a typewriter or a computer and a printer, on one side of a white sheet of paper of A4 format, through single interline interval. Times New Roman font, size 14. 
The text should be printed as per the following margins: 30 mm left, 20 mm top, 10 mm right,  25 mm bottom.
It is allowed to use computer capabilities to emphasize certain terms, formulas, theorems, using different styles of lettering. 
5.2 Regardless of the method of writing a GP(T), the quality of the printing and format of illustrations, tables, printouts must meet the requirement of precise reproduction. 
5.3 Misprints, clerical and graphic inaccuracies found in the process of GP(T) preparation may be corrected through the cleanup or painting with a white paint and applying the corrected text (graphics) to the same place typewriting or handwriting (in black ink).
5.4 Surnames, names of institutions, organizations, companies, names of products and other proper names in the graduation project (thesis ) are given in the original language. 5.5 Structural elements of GP(T) "Contents", "Introduction," "Conclusion", "Reference list" are the titles of the structural elements of the work. 

5.6 Graduation project (thesis) should be divided into sections and subsections. Each section and subsection should contain complete information. Overall, names of sections must cover the GP(T) subject, and the names of subsections must cover a respective section's subject..

5.7 Names of sections and subsections should reflect their content clearly and concisely. 5.8 Names of sections and subsections should be printed with an indentation with a capital letter without a full point in the end, without stressing. If the name of section consists of two sentences, they are divided by a full point. 

5.9 Pages of a graduation project (thesis) should be numbered in Arabic numerals observing continuous numbering throughout the text. The page number is printed in the center of the bottom of the sheet without a full point. 

5.10 A title page is included in the total page numbering. The page number is printed on the title page. 

5.11 Illustrations and tables located on separate sheets of paper are included into total volume of GP(T) pages. Illustrations and tables on an A3 format sheet are counted as one page. 

5.12 Sections of  GP(T) should be numbered consecutively throughout the document in Arabic numerals without a full point, printed with indentation. Subsections should be numbered within each section. Number of a subsection consists of a section and subsection numbers, separated by a full point. At the end of a subsection number, one should not put a full point. Sections may consist of two or more subsections.
Example
1       Types and main sizes
1.1              Numeration of subsection of the first section                     
1.2              of a document 
1.3
2     Technical requirements
2.1             Numeration of subsection of the second section                     
2.2             of a document
2.3
5.13 Each GP(T) section should start with a new sheet (page). Subsections within a section are to be separated by a two line indentation after text. 

5.14 GP(T) pages and appendices should have continuous numbering. 

5.15 Illustrations (drawings, maps, graphs, charts, diagrams, photographs) should be placed immediately after the text once they are mentioned for the first time, or on the next page. Illustrations may be computer-assisted, and colored either. All illustrations should be given a reference in the thesis. 

5.16 drawings, graphs, charts, diagrams and illustrations placed in the graduation thesis (project) must comply with the state standards of the Unified system for design documentation.
5.17 Illustrations, except appendices-related illustrations, should be numbered in Arabic numerals through continuous numbering. If there is one picture, it is marked as "Picture 1". The word "Picture" and its name are placed in the middle of a line.
5.18 It is allowed to number illustrations within a section. In this case, the illustration number consists of the section number and serial number of an illustration separated by a full point. For example: Picture 1.1. 

5.19 illustrations, if necessary, may have a name and the explanatory information (picture caption). The word "Picture" and its name is placed after the explanatory information in the following manner: Picture 1. Structure of the banking system. 

5.20 In referring to illustrations, one should write: "... in accordance with picture 2" upon continuous numbering and "... in accordance with picture 1.2" upon numbering within a section.

5.21 Tables are used for the better visual expression and convenience when comparing indicators. A table name should reflect its content, be precise and concise. A table name should be placed above the table with an indentation on the next line after the words "Table 1". 

5.22 Table should be placed immediately after the text in which it is mentioned for the first time, or on the next page. 

5.23 Within the graduation project (thesis), all tables must be given references. In reference, one should write "table" with indication of its number.
5.24 Tables with many lines may be carried over to another sheet (page). When carrying over the part of table to another sheet (page), the word "Table" and its number must be given only one time at the left above the first part of the table whereas the word "Continuation" and the table number are written above its other parts, for example: "Continuation of table 1". When carrying over the table to another sheet (page), a title is placed only above the first part. When carrying over the table, a bottom horizontal line which restricts the table should not be printed. It is appropriate to carry out a table with many columns to an appendix.

5.25 If the text repeated in different lines (columns) of the table consists of one word, it is allowed to replace it by quotation marks after the first mentioning; if the text consists of two or more words, it is replaced by the word "ditto" upon the first mentioning, and by quotation marks upon further mentioning. It is not allowed to put quotation marks instead of repeated numbers, brands, signs, mathematical and chemical symbols. If numbers or other data are not indicated in a table line, one should put a blank. 
5.26 Except for appendices tables, tables should be numbered with a continuous numbering in Arabic numerals. 
5.27 It is allowed to number tables within a section. In this case, number of table consists of a section number and a serial number of a table, separated by a full point. 
5.28 Titles of columns and table lines should be written with a capital letter in the singular; subtitles should be written with a lowercase letter if they form one sentence with the title or with a capital letter if they have an independent meaning. At the end of titles and subtitles of tables, one should not write a full point.
5.29 Tables are usually limited by lines on the left, right and below. It is allowed to use smaller font size for a table than those of a text. Titles of columns are usually written in parallel to lines of a table. If necessary, it is allowed to apply perpendicular arrangement of columns titles. A head of a table must be separated from the rest of the table by a line. 

5.30 The word "Note" should be printed with a capital letter with a paragraph spacing, not underlining. 

5.31 If explanations or background information to the content of the text, tables or graphics are required, one may give notes in the graduation thesis (project). 

5.32 Notes should be placed immediately after the respective text, graphics or table. If there is one note, the word "Note" is followed by  a dash, and thr note is printed with a capital letter. One note is not numbered. A few notes are numbered in Arabic numerals without printing a full point. A note to a table is placed at the end of a table above the line indicating the end of a table.
5.33 Formulas and equations should be separated from the text as a separate line. Above and below each formula or equatio, at least one free line should be left. If the equation is too big to fit one line, it must be placed after the equal sign (=), plus sign (+), minus (-), multiplication (x) or division sign (:), or other mathematical signs with a sign being necessarily repeated in the beginning of the next line. 

5.34 Explanation of symbols and numerical ratios of the coefficients should be given directly under formula in the sequence they are presented in the formula. 

5.35 Formulas in the graduation thesis (project) should be numbered in sequence numbering within a whole work with Arabic numerals in parentheses at the right extreme edge position on one line.
5.36 References to formulas serial numbers are to be given in parentheses. Example: in formula (1). 

5.37 It allowed to   number formulas within a section. In this case, the number of the formula consists of a section number and serial number of formulas, separated by a full point, for example (3.1). 

5.38 References to the sources used should be given in square brackets. 

5.39 Information on the sources should be placed in order of appearance of references to sources throughout the text of GP (T), numbered in Arabic numerals without a full point and printed with indentation. 

5.40 Appendices are formatted as a continuation of a GP (T) on its subsequent sheets.

5.41 The text of the GP (T) should contain references to all appendices. Appendices should be placed in order of referencing to it throughout the text.
5.42 Every appendix should start with a new page with indication of word "Appendix" and its notation above in the middle of a page. Appendix should have a title which is symmetric about the text and printed with initial capital letter as a separate line. 

5.43 Appendices should have continuous numbering with the rest of the GP(T).
6 Procedure for submission to defense of a graduation project (thesis)
6.1 GP (T) is represented to the administering sub-department for a pre-defense procedure

6.2 GP (T) procedure is carried out at a public meeting of department with participation of students and obligatory attendance of a scientific supervisor and, in case of need, scientific consultants.

A pre-defense is made out by the minutes of department.
6.3 The completed GP (T), successfully passed a pre-defense and issued according to the applicable requirements, is signed by a student, scientific consultants, and is represented to a scientific supervisor.

6.4 A scientific supervisor writes a written review for a graduation project (thesis). 

The next moments have to be reflected in the review: 

- relevance and novelty of a GP topic (R);

- analysis of the conducted research and work on the chosen topic;

- advantages of GP (T);

- remarks;

- recommendations for defense. In case of approval of a GP (T) a supervisor signs it and along with the written review of the admission for defense presents to the department chair.

In case of disapproval of a GP (T) a scientific supervisor doesn't sign it, but writes a written review where proves the decision on non-admission for defense.
6.5 Based on these materials the department chair makes a final decision on this GP (T), making about it the corresponding note on the title page.

In case the department chair doesn't consider it possible to allow a student to defense of GP (T), this issue is considered at sub-faculty meeting with obligatory participation of this student and his scientific supervisor. The minutes of sub-faculty meeting are submitted for the approval to the rector of the university.
6.6 A graduation project (thesis) presented by the administering sub-department for defense goes to a dean of faculty for the review.

6.7 Lists of reviewers are approved by the order of the rector on representation of the administering sub-department head from among experts of production and scientific organizations. As reviewers also professors, docents and teachers of other universities can be involved.

6.8 The reviewers must have undergraduate higher education or post graduate degree or academic degree, an academic title corresponding to a profile of a student defensing a GP (T).

6.9 The reviewer submits the written review of a graduation project (thesis) where have to be reflected:

 - relevance, novelty and practical importance of the studied subject;

 - appropriateness of a graduation project topic to a profile of training of the expert awarded academic degree and the appropriated qualification;

- independence of the conducted research;
- conclusions and recommendations;

- degree of solving problem and completeness of research.

In the review the reasoned conclusion with the statement of a grade according to the point rating system is given and possibility of conferment of the academic degree or qualification.
6.10 GP (T) admitted by a scientific supervisor for defense, but estimated by a reviewer on F grade is "unsatisfactory"; it is defensed under general conditions.

6.11 A dean of faculty acquaints with the review of the administering sub-department head and a diploma student not later than a day before defense and sends a graduation project (thesis) with the review to the State Attestation Commission for defense.

6.12 At student's option defense of a GP (T) is carried out in Kazakh or Russian. Upon the recommendation of department a student may submit in addition the summary of GP (T) in one of foreign languages which is disclosed at defense and can be followed by questions in this language.

6.13 Defense of a graduation project (thesis) can be carried out with use of digital resources as multimedia presentations based on the modern technical equipment and achievements in the field of information and communication technologies.

7 Procedure for defense of a graduation project (graduation thesis)
7.1 Procedure for defense of a graduation project (thesis) is defined by the rules of the current control of progress, the interim and final state assessment who are trained in the educational organizations approved by the central operating agency in the field of education.

7.2
 Defense of a GP (T) is carried out at a public meeting of the State Attestation Commission with participation not less than a half of her members.

Defense of a GP (T) will be organized publicly with attendance of students, teachers of the administering sub-department. Also at defense can be invited a research supervisor, a reviewer, representatives of the organization based on which a graduation project was conducted, and other interested persons.
7.3 Duration of one thesis defense, as a rule, shouldn't exceed 30 minutes for one student.

7.4 For defense of the thesis a student makes the report before the State Attestation Commission and attendees not more than 15 minutes. Speech of a student has to be followed by visual posters or slides in the interactive mode.

7.5 All attendees may take part in discussion of a GP (T) asking questions or making speeches.

7.6 After discussion a secretary of the commission reads a review (in case of attendance a scientific supervisor can make a speech personally). Given the remarks in the review a student has to give the reasoned explanation on their essence.

7.7 By results of defense of a GP (T) the mark is given by the point rating system. Thus the level of theoretical, scientific and practical training, the review of a scientific supervisor and the reviewer's assessment is taken into consideration.

7.8 Results of defense of a graduation project are made out by the minutes of the State Attestation Commission individually on each student and announced on the date of their defenses.

8 Procedures for custody of a graduation project (thesis)

8.1 After defense GP (T) are transferred to archive of the university by the administering sub-department according to the series approved by the SAC secretary.

8.2 GP (T) are kept in archive of the university for 5 years. After this term their write-off is made under the act by the commission created by the order of the rector.

8.3 For providing the educational and methodical assistance, participation in competition, introduction in production with the permission of the vice rector for academic affairs, a copy of the GP (T) is made and transferred to interested party.
9 Rights, responsibility and obligations of a head of department, scientific supervisor  

The department chair is responsible for the appropriate organization and defense of graduation project.
9.2 The department chair while negotiation with a scientific supervisor has the right to submit for consideration of department an issue on non-admission of a student to defense.

9.3 Scientific supervisor:

· responsible for timely performance of the timing schedule of graduation project by a student;

· recommends to a student necessary main literature, reference and archival materials, standard projects and other sources on a topic;

· establishes the schedule of consultations at which carries out the current control of enforcement by a student of the timing schedule of work on a topic;
· establishes the volume of all sections of GP (T), coordinates work of a diploma student and consultants.
10 Rights, responsibility and obligations of a student
10.1 A student is obliged:

-  to carry out all sections of a GP (T) qualitatively and timely in compliance with the present methodological guidelines;
-  to report regularly on performance of a GP (T) to a scientific supervisor and the department chair at the stated time established by them.

10.2 A student has the right to choose a scientific supervisor and topic of a graduation project (by agreement with a scientific supervisor).

10.3 A student is responsible for:

· the decisions made in GP (T) and for correctness of all data;

· timely performance of the timing schedule of a graduation project.
11 Amendments
Development, formatting, negotiation and statement "Change notices" of the present MG, and also introduction of changes into it has to be made according to QMS GP 01 and registered in "Revision Record Sheet" (appendix G).
12 Negotiation, custody, distribution
12.1 Distribution of the present MG on a review is carried out by a supervisor of the working group. The review is given by the expert group which structure is stated in the preface.

12.2 Approval of the present MG is carried out with QMR, and made out in "Approval sheet" (appendix E).


12.3 Compliance assessment of the present MG is carried out according to QMS SO 1.1.05-2014 Compliance assessment of documentation of quality management system and graduation project (thesis).

12.4 Head of WG is responsible for transfer of the original for the custody in CQM&A.

12.5 CQM&A is responsible for custody, copying, distribution of the MG to subscribers.

12.6 The copies of the present MG are distributed in the following addresses: OEPD, department chairs, deans of faculties Delivery of the MG copies are registered in a journal file.
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Reference form for graduation project (thesis) assignment

F.4.08-06

Karaganda State Technical University

Department_______________________ Chair_________________________

Specialty____________________________________________________






(code, name)









Confirmed by








Head of the chair









____________ 20____

ASSIGNMENT

for graduation project (work) of student

____________________________________

(surname, name, patronymic)

1 Project (thesis) subject ___________________________________________

__________________________________________________________________

__________________________________________________________________

Adopted by the University order of ________ ____ 20____ No. _____

2 Term of delivery completed project (thesis) by students_________________

3 Reference data for project (thesis) _______________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

4 Content of the rated explanatory note (list of the issues to be developed)

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________
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5 List of graphic material (with exact indication of mandatory drawings) _______________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

6 Consultants on the project (thesis) with indication of relevant project sections)

	Section
	Consultants
	Signature, date

	
	
	Assignment given by
	Assignment taken by

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


7 The date of assignment delivery______________________________

Supervisor ____________________________________________________





(signature)

Assignment taken for execution by _________________________________








(student’s signature)
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SCHEDULE

	No
	Name of the project 

(thesis) stages
	Term of executing the project (thesis) stages
	Note


Graduate student _______________________________________________

Project (thesis) supervisor ______________________________________
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Reference form for referral to review

F.4.08-07

DEAR SIR (MADAM)________________________________________________

THE DEPARTMENT______________________________________________ OF KARAGANDA STATE TECHNICAL UNIVERSITY ASKS FOR THE REVIEW OF THE GRADUATION PROJECT (THESIS) OF STUDENT

__________________________________________________________________

(name of student, subject of GP(W) ) 

The payment will be made after submitting one copy of the review to the University.

Term of the review delivery _________ ___,  200____.

The defense will take place on June _____, 200___.

Dean                              ________ (name)       _________ ___, 200____.

Overleaf

GUIDELINES FOR THE GRADUATION PROJECT REVIEWER

After the project revision and student personal questioning the reviewer makes a conclusion review in written form consisting of a short but comprehensive answer to the following obligatory questions:

1. Has the project been developed according to the assignment in full, what part of the project has been developed especially completely or in details?

2. Are there any independent original or interesting decisions in the project?

3. What positive points and what drawbacks are there in the technological, organizational economic, scientific research parts? What is the quality of the graphic preparation and the explanatory note content?

4. Has the graduate revealed sufficient theoretical readiness and ability to use his knowledge when solving practical problems?

5. What is the general assessment for the graduate qualification?

6. Has the project on the whole or its separate parts a real practical value for the enterprise that is the practice base?

7. What is the general mark of the graduation project (excellent, good, satisfactory, unsatisfactory)?
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Example of frontispiece format

Ministry of Education and Science of the Republic of Kazakhstan

Karaganda State Technical University

Ivanov I.I.

Developing Expert System  for Vibro-Diagnostics of 

Mining Machines Reducers

GRADUATION THESIS

 specialty 050704 – “Computer equipment and software”

Karaganda 2012
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Example of a title page of explanatory note to a graduation 

project (thesis)

	Ministry of Education and Science of the Republic of Kazakhstan

Karaganda State Technical University

Restricted (if needed)

Admitted for the defense 

___________ Chair head

 ___________ S.S. Akhmetov 

GRADUATION THESIS
On subject: Developing Expert System  for Vibro-Diagnostics of 

Mining Machines Reducers

In specialty 050704 – “Computer equipment and software”

       Executed by                                                   I.I. Ivanov 

       Scientific supervisor                            

       Doc.Eng., prof.                                               P.P. Petrov

Karaganda 2012
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